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Application for Local Record Deletion/Amendment


	  
This Application Form should be completed by individuals wishing to have their records amended (including PNC) or deleted from any Wiltshire Police System.  Individuals who require deletion of their records from PNC, IDENT1, or NDNAD must apply to ACRO at www.acro.police.uk.   




	Personal Details

	Title:
	Mr    Mrs   Miss   Ms   Other (please specify):

	Forename(s):
	

	Surname
(Family Name):
	

	Previous Name:
	

	Date of Birth:
	

	Place of 
Birth        
	Town:
	

	
	Country:
	

	Gender
	Male              
	Female
	Other

	Ethnic 
Appearance
	White North European
	White South European
	Black

	
	Chinese, Japanese or South East Asian
	Middle Eastern
	Asian

	
	Other
	Or Declined
	

	Current Address:

This is the address the Police will send the decision letter to.


	

	Address provided when arrested / charged:
Write AS ABOVE if this address is the same as current address

	

	
Contact Details	


	Providing these details may reduce any delay in processing your application should the Police need to contact you to clarify any of the information you have given.  By providing these details you give consent for the Police to make contact with you by this method.

	Contact Tel No.1:
	
	Contact Tel No.2:
	


	Email Address:
	


	
Proof of Identity (One proof of ID and one proof of address)
	

	In support of your application, it is essential that we establish that we are providing information to the correct person.  Please provide  a copy of a form of identity (passport photo page, driving licence photo card, other identity document – please specify if ‘Other’) AND a proof of your current address (e.g. recent utility bill). Please note that we are within our rights to refuse your request if we cannot confirm your identity.

	Passport 
(photo page)
	Driving Licence
 (photo)
	Other
	And 
Proof of Address

	
Records that you are applying to have deleted/amended 

Please supply as much detail of the record that you wish to be deleted/amended as you can, including crime/incident reference numbers, location of the record (database) and dates.  If you are not sure what records you require to be deleted/amended please contact Records Management (RecordsManagement@wiltshire.police.uk) for further advice.   Please note that it may not be possible in all cases to amend certain records.


	Legacy Database:
Crime/Custody
Intel (Optimus)
C&C Logs
Stop Search
Domestic Violence
Child Protection
Vulnerable Adults
Warrants

	Niche Occurrence:

	Custody Image:




	Intelligence Report:

	PNC Record Amendment:



	

	Details of event leading to record creation


	The Police Force and Station who dealt with you
	Force
	

	
	Station
	

	Name of the Police Officer who dealt with you
	

	Date and Time that you were dealt with
	Date
	Time

	
	
	

	Any offence or offences for which you were arrested / issued a PND/Caution or other disposal 
	

	To the best of your knowledge, has the Police investigation concerning you concluded?
	
Yes
	
No

	Reason for Request
Please provide details of why you want your record(s) erased or rectified and evidence to support your request if you can (this will assist the decision making process and further information can be added on the continuation sheet on page 5 if necessary).

	

	Applicant Declaration


	1) I understand the questions asked in this application and I confirm that the information I have supplied is accurate and I am the individual to whom it relates.

2) I enclose with my application a copy of identification documents which will assist the Police in establishing that I am the person to whom this application relates.

3) I understand that I may be contacted by Wiltshire Police in relation to this application.  If necessary Wiltshire Police may leave telephone message or email me in relation to this application (using the contact details I have provided on page 1).

4) I understand that this application can be delayed if:
· I fail to complete the application form correctly, enclose the incorrect proof of identity or fail to sign the below.
· The Police investigation of the offence for which I was arrested is still ongoing and my connection with that investigation has not been concluded.
· There is an unforeseen event or occurrence outside of Wiltshire Police’s control such as postal strike or computer system failure.
5) I understand that the result of my application will be notified to me in writing at the current address I have provided on page 1 of this form.  Alternatively, I can elect to receive this written notification as an attachment by email to the email address I have provided on page1.

	
I would like the result of my application to be sent to me by:

Note – if no option selected, the decision letter will be sent via POST
	
POST (Sent to my current address detailed on page 1)
	

	
	
EMAIL (Sent to my email address detailed on page 1)
	

	Signature (Applicant)………………………………………………………………………………Date…………………………………

	Application Check List


	Application (fully completed and signed)
	

	Proof of identity document enclosed (copies will not be returned)
	

	Proof of current address
	

	Any additional documents to support your application
	

	Correct postage costs (Wiltshire Police will not accept additional postal charges)
	

	Documents are not stapled or pinned together
	

	Please send your completed application and associated documents to:
RecordsManagement@wiltshire.police.uk

or

Records Management 
Wiltshire Police
London Road
Devizes
SN10 2DN 

If you have any queries in relation to this process please email: 
RecordsManagement@wiltshire.police.uk
	



	
Continuation Page


	Please add any additional information on this page
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