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	WILTSHIRE POLICE
	Form 135

April 2018 (New Form)

	
	Application for access to your personal data held on Wiltshire Police information systems

Article 15 of the General Data Protection Regulation (Subject Access)


	OFFICIAL USE ONLY



	
	
	Ref No 
	



	Your Subject Access Rights

	Subject to certain exemptions, you have a right to be told whether Wiltshire Police holds any information about you (your ‘personal data’) and a right to be provided with a copy of that personal data within a 30 day period. 
If you wish to exercise those rights please complete this form carefully and follow the instructions regarding proof of identity and ways to return the form to Wiltshire Police.

Legislation dictates that in certain circumstances Wiltshire Police may not provide you with some personal data.  For example, we will not provide personal data if we feel releasing it to you would be likely to prejudice policing purposes and we may not provide you with information that identifies other individuals.

	Police Certificates Relevant to Visa Applications

	The ACPO Criminal Records Office (ACRO) operates a scheme offering Police Certificates to those individuals who are required to have a police check in order to obtain a Visa for countries such as Australia, Canada, New Zealand, South Africa, United States of America, Bahamas, Belgium & Chile.  (For details of a full list of countries please contact ACRO direct).  In such cases, there is no requirement for individuals to request a subject access check in addition to an ACRO Police Certificate.  Those wishing to travel to countries not included in this scheme can still make a subject access application.
Please note that this Certificate is processed entirely by the ACPO Criminal Records Office (ACRO).  All submissions and enquiries relating to this process should be directed to ACRO, who can be contacted using the following information:

Telephone:
0845 6013999 (during their office opening hours of 8:30-16:30, Monday to Friday)

E-mail:

acro.policecertificates@acro.pnn.police.uk
Address:
ACRO, PO Box 481, Fareham, PO14 9FS
Website:
http://www.acpo.police.uk/certificates.asp


	Proof of identity

	Wiltshire Police needs to be satisfied that you are who you say you are.  Consequently Section 3 asks you to provide evidence of your identity and address by supplying at least two official documents (copies are acceptable) which between them provide sufficient information to prove your name, date of birth and current address.

	Returning this Form

	The completed Form, proof of identity, date of birth and address documents should be returned to Wiltshire Police using the following methods:

In person to any of the following Police Stations within Wiltshire.
Swindon Gablecross                                Melksham Hampton Park West

Salisbury Bourne Hill                               Chippenham Monkton Park
Trowbridge Polebarn Road                      Marlborough George Lane
By post to:

Subject Access

Force Disclosure Unit

Wiltshire Police Headquarters

London Road

Devizes

Wiltshire

SN10 2DN


	SECTION 1

	PLEASE USE BLOCK LETTERS AND BLACK INK

	About yourself

	Title
	Mr  FORMCHECKBOX 
    Mrs  FORMCHECKBOX 
  Miss  FORMCHECKBOX 
  Ms  FORMCHECKBOX 


	Other Title

e.g. Dr., Rev. etc
	

	Surname /
Family Name
	

	First Name(s)
	

	Maiden /
Former Names
	

	Gender
	Male  FORMCHECKBOX 
 Female  FORMCHECKBOX 


	Date of birth 
	

	Place of birth

(Town & County/Country)
	

	Height
	

	Present

Home Address
	

	Post Code
	

	Home telephone
	

	Mobile telephone
	

	Email address

(see More Information Section overleaf)
	

	Previous address (1)
If less than 10 years at present home address
	

	Previous address (2)

If less than 10 years at present home address
	

	Previous address (3)

If less than 10 years at present home address
	


	SECTION 2

	Personal Data Sought

	To help us find any information that may be held about you, please supply additional details below (and continue on a separate sheet if you need to).  You are advised to include, where relevant: a description of the information you are looking for; a crime reference or incident number; a description of the circumstances in which you had contact with the Police – for example were you a person reporting an offence or incident, a witness, a victim, a correspondent an offender etc?; dates and times; and any other information you have that can assist us in finding the information you seek  If you are requesting photographs or CCTV footage please supply a photograph of your face (e.g. passport photo) to assist identification.  Please note failure to provide such details may result in your application being rejected and returned to you.


	


Section 2a

	Purpose of application

	You do not have to answer this question, but if you do it will not affect your application. 

Have you been asked by someone to apply for information about any cautions or convictions under Subject Access and provide them with the response for the purposes of:

· your current job, or

· a job you have been offered, or 

· to enter a contract for goods, facilities or services?

Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
   (Please X the appropriate box) 
If yes, then whoever has asked you may be committing an offence under Part 7 section 184 of the Data Protection Bill. You have not committed any offence in submitting your application.
You are not obliged to do so, but we would appreciate it if you would provide details below of whoever has asked you to apply through Subject Access, and under what circumstances. We may pass these details to the Office of the Information Commissioner who may investigate further with a view to prosecuting whoever has asked you.




	SECTION 3

	Proof of Identity Documents

	To help establish your identity your application must be accompanied by at least two official documents (copies are acceptable) which between them provide sufficient information to prove your name, date of birth and current address.  For example, a combination of driving licence, medical card, birth/adoption certificate, passport and any other official documents which show those details.


	SECTION 4

	DECLARATION

	The information, which I have supplied in this application, is correct, and I am the person to whom it relates.

	
	
	
	
	

	
	(Applicants signature)
	
	(Date)
	

	WARNING
A person who impersonates or attempts to impersonate another may be guilty of an offence

	CHECK LIST

	Have all required sections been completed?
	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 

	Has the form been signed?
	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 


	Are the relevant identity documents enclosed?
	Yes  FORMCHECKBOX 
 No FORMCHECKBOX 

	Have you also submitted an application to ACRO for PNC personal data? (If required) 

	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 

	MORE INFORMATION

	Should any advice or guidance be required in completing this application, please contact:

The Force Disclosure Unit at the address given on page 1 or by telephoning 101 and asking for the Force Disclosure Unit
Experience has shown that the provision of an email address by applicants residing overseas can be of great help.

	OFFICIAL USE ONLY

	APPLICATION

	Date application received
	
	Application checked & legible
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	

	IDENTIFICATION DOCUMENTS

	Identification Document(s) checked
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Documents returned 
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	Details of document(s)
	

	OFFICER COMPLETING THIS SECTION

	Rank
	
	No.
	

	Name
	

	Station
	
	Division
	

	Date
	

	Signature
	


The information supplied in connection with this application will be used for the purpose of administering this request and to ensure the accuracy of Police systems.


